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This Notice of the Institute of Political Studies of FSV UK, which is binding on all
respective employees of IPS, sets out the administrative procedures governing the
organization of doctoral study and specifies the procedures arising from the applicable
regulations listed below:

e Act No. 111/1998 Coll., on Higher Education and on Amendments and
Additions to Other Acts (Act on Higher Education)

e Code of Study and Examination of Charles University, dated 17 December
2020

¢ Rules for Organisation of Studies at the Faculty of Social Sciences of Charles
University

! This Notice takes into account a planned amendment for the 2026/27 academic year and a new A-D grading
scale of ISP.


https://www.zakonyprolidi.cz/translation/cs/1998-111?langid=1033
https://www.zakonyprolidi.cz/translation/cs/1998-111?langid=1033
https://cuni.cz/UKEN-726.html
https://cuni.cz/UKEN-726.html
https://fsv.cuni.cz/sites/default/files/uploads/files/Pravidla_pro_organizaci_studia_2020.pdf
https://fsv.cuni.cz/sites/default/files/uploads/files/Rules%20for%20Organization%20of%20Studies-2020-2021.pdf
https://fsv.cuni.cz/sites/default/files/uploads/files/Rules%20for%20Organization%20of%20Studies-2020-2021.pdf

e Rector’s Directive no. 5/2020 Doctoral Study Handbook

e Dean’s Measure no. 21/2023 Organization of Doctoral Studies at FSV UK

e Dean’s Measure no. 7/2020 Centres for Doctoral Study at the Faculty of
Social Sciences of Charles University

e Code of Admissions Procedure for Applicants at Charles University

e Basic Information for Students of Doctoral Study Programme

e Scholarship and Bursary Rules of Charles University, dated 1 May 2022

The Department of Political Science is responsible for the program of Political
Science. The Department of Security Studies is responsible for the programs of
International Relations and Digital Social Sciences.

Structure of the Notice:

OO WN=

Admission exam for doctoral study at IPS FSV UK
Individual study plan and its evaluation

General responsibilities of doctoral students at IPS
Handbook for doctoral study at IPS

Open Day for doctoral study at IPS

Other administrative responsibilities

1. Admission exam for doctoral study at IPS FSV UK — administrative

procedure

General division of responsibilities

Guarantor of a study field

Proposes the committee members for the admission exam and the specific
dates for the oral rounds of the admission exams (always two dates: regular
and alternative). Subsequently, the guarantor submits to the Dean a proposal
for the admission of applicants.

Is responsible for submitting the proposed admission requirements for the
respective study program for the following academic year at the May meeting
of the Institute's management. After incorporating any comments, the
guarantor submits the revised admission requirements to the Student Affairs
Office for review no later than 15 June.

Approves the supervisors of newly admitted students at the June meeting of
the subject board.

Coordinator for doctoral study at IPS

Communicates with applicants regarding the recommended format of the
dissertation thesis project and facilitates contact with prospective supervisors
(academic consultants).

Collects dissertation project proposals at the Institute.

Prepares the admission exam schedule for individual study programs and
oversees the organization of the admission exams at the Institute (including
communication with the members of the admission committee, room
reservations, arranging a minute-taker, ensuring that all supporting materials
are provided to the committee, arranging refreshments through the Institute
secretariat, etc.).


https://cuni.cz/UKEN-1248.html
https://fsv.cuni.cz/sites/default/files/uploads/files/S_SO_009_Organizace_doktorskeho_studia_na_FSV_UK_0.pdf
https://fsv.cuni.cz/sites/default/files/uploads/files/S_SO_009_Organization_of_Doctoral_Studies_at_FSV_UK.pdf
https://fsv.cuni.cz/opatreni-dekanky-c-7/2020
https://fsv.cuni.cz/opatreni-dekanky-c-7/2020
https://cuni.cz/UKEN-728.html
https://phd.cuni.cz/PHDEN-58-version1-basic_information_for_students_of_doctoral_study_programme_2023.pdf
https://cuni.cz/UKEN-121-version1-uk_146_version1_stipendijni_rad_uk_vii_uplne_zneni_ucinne_od_1_10_2025_en_final.pdf

e Assists the guarantor with revising the proposed admission requirements for
the following academic year.

e Assists in preparing documentation for guarantors and the Student Affairs
Office concerning applicants' appeals against admission decisions.

e Notifies newly admitted students of their assigned supervisor.

Admission schedule

Applicants:

D = Day of admission exam

By 30. 4.

Applicants submit an application for doctoral study to the Student
Affairs Office, including all required documents (a structured CV,
a certified copy of their university diploma, proof of payment of the
application fee, etc.). The application is submitted electronically.

By 13. 5.

Applicants submit their structured CV and project of their
dissertation thesis electronically to the Institute, specifically to the
coordinator, using the email address listed on the website for
doctoral admission procedures at FSV UK.

Applicants for the study field of Political Science must also submit
a list of the academic literature they have studied (the list must
contain at least 30 scholarly titles related to the applicant’s area of
specialization within the field).

Institute:

By 1. 2.

The guarantor of the study field updates the priority dissertation
topics and potential supervisors on the website.

By 25. 5.

The coordinator for doctoral study prepares the admission exam
schedule and sends it to the guarantors and the Student Affairs
Office.

D-60 days

The guarantor of the study field submits, through the Student
Affairs Office, a letter to the Dean proposing the members of the
admission committee.

D-7 days

The coordinator gathers all materials for the admission exams
(applications, dissertation projects, and additional documents
submitted by applicants) and shares them with the committee and
the guarantor of the study field (unless the guarantor is a member
of the committee).

D + max. 7
days

The guarantor of the study field submits to the Dean a proposal for
the admission of applicants to the study.

D + max. 7
days

The coordinator for doctoral study sends all admission exam
materials back to the Student Affairs Office for archiving (including
protocols documenting the course of the admission procedure, the
committee’s proposal for admission or non-admission, the
signatures of the chair of the admission committee, dissertation
projects, and additional documents submitted by applicants).

2. Individual study plan and its evaluation



https://is.cuni.cz/studium/eng/prijimacky/index.php?id=0ae2d2829b7eead28634772acfe55539&tid=1&do=obory&fakulta=11230&fst=&druh=D&stupr=&obor1=&iscedkod=&jazyk=&delka=&fulltext=&zobraz=Show+38+items

The following Table summarizes the main requirements that the departments define
as part of ISP through the framework study plan. These requirements are further
specified in the subsequent sections of this Notice.

Table 1: General requirements for doctoral students (ISP template)

INDICATOR CRITERIUM (The numbers in parentheses indicate the recommended
years for fulfilling the requirements)
o o e (2" and 4') Publication of at least one
RESEARCH | Publishing activity scholarly article related to the subject of
the dissertation research for peer review
every two years in a journal indexed in
Web of Science or Scopus.

e This requirement may be replaced by one
publication in the second quatrtile or higher
in Web of Science.

Preparation of a e Preparation of a research design of
research design dissertation thesis (approved by the
of dissertation supervisor or within the Methodology
thes!s a}nd Seminar) by the end of the first year of
publishing study, (2", 31 and 4%) demonstrating
strategy compliance with the requirements related
to monitoring progress on the dissertation
thesis as specified in ISP.
Conference e (18t 2 34 and 4™) The obligation to
activity present research findings at academic
conferences (including at least one
international conference).
Participation in e (18t 2 3 and 4%) Annual active
SVV project participation of internal doctoral students in
the project of Specific University Research.
GRANT Grant activity e (1%, or where applicable - 2", 3, and 4%")
ACTIVITY Submission of at least two grant

applications during the course of study
(e.g. to GAUK), or one successful
application for a research grant (schedule
according to ISP; the first application must
be submitted no later than the second year
of study).

(1st, 2nd, 3, and 4™") Involvement in a grant
project at IPS for at least 10 hours per
week.




TEACHING

e (18t 2nd 3r) |f the student is not involved in

grant projects for at least 15 hours per
week (the project + project model), they
must fulfil the requirements of the
“teaching doctoral student” position. This
means participating in teaching through
seminars or lectures related to the
dissertation topic, with a workload of at
least 2 courses per academic year, i.e. 6
courses during the first three years of study
(the teaching + project model).

STUDY

Completion of
exams and
courses

Completion of all required exams by the
end of the third year of study.

(1st, 2, 3 and 4%) Completion of all
required courses and exams set in ISP for
the respective academic year.

(18t, 24, 3, and 4™) Fulfilment of all study
requirements set in ISP for the respective
academic year.

STAY
ABROAD

Completion of a
long-term  study
stay abroad

Completion of a long-term study stay
abroad lasting three months, or several
study stays abroad (each lasting at least
14 days) totaling three months.

General division of competences

Doctoral study is carried out in accordance with an Individual Study Plan
(hereinafter referred to as “ISP”) under the guidance of the student's
supervisor. ISP must comply with the accreditation requirements of the
respective doctoral study program and be based on the template set out in this
Notice (section “General Requirements for Doctoral Students at IPS”). Any
subsequent amendments to ISP must also comply with this template.

ISP is prepared during the first year of study and remains binding on the
doctoral student throughout the entire period of study.

Annual evaluation of ISP is governed by the Dean’s Directive no. 21/2023
Organization of Doctoral Studies at FSV UK.? It is approved by the supervisor
and, subsequently, by the subject board.

At the beginning of each academic year, the director of IPS conducts a
secondary review of doctoral student evaluations at the Institute level. If an
evaluation is found to be clearly incorrect (e.g. awarding an A-grade despite
insufficient progress on the dissertation thesis without serious justification), CZK

2 This Notice already takes into account its planned amendment for the 2026/27 academic year, when the A—C
grading scale is expected to be replaced by an A-D grading scale.



https://fsv.cuni.cz/sites/default/files/uploads/files/S_SO_009_Organization_of_Doctoral_Studies_at_FSV_UK.pdf

180,000 will be deducted from the respective department’s reserve funds for
each individual case.

Doctoral student

Is responsible for preparing ISP. Once it has been approved, the doctoral
student regularly informs the supervisor about its implementation during
ongoing consultations.

No later than 1 November, the doctoral student must submit the ISP draft to
the coordinator for review and revise it in accordance with the coordinator’s
comments. The ISP draft must be forwarded to the supervisor no later than 12
November.

If the doctoral student proposes changes to ISP, they must submit, as part of
the annual evaluation due by 1 June of the respective academic year, a
completed Addendum to the Individual Study Plan approved by the supervisor.
The Addendum specifies ISP for the following academic year and, where
applicable, any changes to the already approved ISP.

In ISP, the doctoral student undertakes to comply with the deadlines set out in
this Notice.

By 15 June of each year of study, the doctoral student prepares the first version
of the annual evaluation in the SIS electronic system and submits it to the
coordinator.

If the doctoral student fails to submit the first draft of the annual evaluation to
the coordinator by 15 June, the coordinator will inform the supervisor and ask
the doctoral student to provide the required documents. If the doctoral student
fails to do so within seven working days, the supervisor will assign a grade of
D.

The final deadline for submitting the annual evaluation to the supervisor is 15
August of the respective academic year. If the doctoral student plans to
complete any of the requirements for that academic year after 15 August (e.g.
the state doctoral exam, debate on the topic of the dissertation thesis, or the
completion of a course), they must explicitly state this in the annual evaluation.

Coordinator for doctoral study

Reviews the ISP draft of each new doctoral student from a formal perspective
and, if necessary, returns it to the doctoral student for revision. Once ISP has
been approved by the coordinator, the doctoral student forwards it to the
supervisor for approval.

Reviews the annual evaluation of ISP of each doctoral student and is
responsible for ensuring its formal correctness. After approval by the
coordinator, the doctoral student forwards ISP to the supervisor.

Provides administrative support for all decisions concerning the exclusion of
students or the reduction of scholarships.

Prepares materials for the Student Affairs Office concerning the decisions of
the subject board regarding the annual evaluation of doctoral students.
Informs the supervisor and the doctoral student about the conclusions of the
subject board meeting.

Participates in preparing materials for the Student Affairs Office concerning
students’ appeals against the decisions of the subject board.



Supervisor

Consults the preparation of ISP with the doctoral student at the beginning of

the first year of study. During the course of studies, the supervisor consults its

implementation and any potential changes.

After the coordinator’s review, the supervisor approves the ISP draft in SIS.

The ISP draft must be approved by the supervisor no later than 15 November.

Takes the extent of fulfilment of the doctoral student’s obligations into account
in the doctoral student’s annual evaluation. The supervisor is responsible for
properly reviewing the fulfilment of the obligations set out in ISP and for ensuring
the accuracy of the information provided in the doctoral student’s annual
evaluation. When evaluating, the supervisor follows the requirements for
doctoral students defined in the accreditation of the respective doctoral study
program, as well as the framework study plans approved for the students
concerned.

Reviews the doctoral student’s annual evaluation and assigns a grade of A, B,
C, or D. The supervisor then submits their evaluation to the subject board by 31
August.

In addition to summarizing the fulfilled requirements, the supervisor’s evaluation
must clearly address the doctoral student’s current progress with the
dissertation thesis so that the subject board can make an informed decision
regarding the student’s evaluation.

Subject board

Approves the ISPs of new doctoral students at the January meeting. The
approval of the ISPs must be completed no later than 15 January.

At the September meeting, the subject board finalizes the annual evaluations of
doctoral students. The evaluation is based on the requirements for doctoral
students set out in the accreditation of the respective doctoral study program,
as well as on the framework study plans approved for the respective students.
In the event of a reduction in the doctoral student’s scholarship or their exclusion
from the study, the subject board provides the necessary documentation to the
coordinator for doctoral study, who prepares a proposal for the Dean of FSV UK
to make a decision on the matter.

Any recommendation to reduce a doctoral student’s scholarship or to terminate
their studies must be clearly and specifically justified in the written explanation.
The justification must be based on the student's failure to fulfil the obligations
set outin ISP. It is therefore not possible to recommend a scholarship reduction
or expel a doctoral student solely because they have failed to comply with
obligations laid down in the notice of the director of the institute. A specific
justification for reducing a scholarship may, for example, read as follows: “The
student’s ISP requires the submission of the first three chapters of the
dissertation thesis to the supervisor by the end of the second year of study. By
this deadline, the student had submitted only the introductory chapter.”

Guarantor

Convenes and chairs meetings of the subject board, where they submit for
discussion items related to the approval of new doctoral students’ ISPs and
annual evaluations of ISPs.



Within 3 days of its meeting, the guarantor enters the subject board’'s
evaluation of ISP and annual evaluation into SIS.

Is responsible for the accuracy of the annual evaluation of doctoral students’
ISPs and for ensuring that the subject board’s evaluation is completed by 15
January.

The first round of the annual evaluation of ISP by the subject board should be
held in the second half of June (preferably after the alternative doctoral
admissions date, if permitted by the academic calendar of FSV). During its
June meeting, the subject board approves proposed supervisors for newly
admitted doctoral students and reviews the fulfilment of additional
requirements imposed on doctoral students who received an extraordinary
evaluation.

The second round of evaluations should take place in September after the end
of the examination period for the summer semester, in accordance with the
approved academic calendar of FSV for the respective academic year. The
examination period lasts until the end of the second week of September. The
subject board meeting approving the final study evaluations must be held
by 30 September, i.e. before the end of the academic year. The aim is to
prevent delays in submitting study evaluations to the Student Affairs Office for
purposes such as enrolment in the next year of study and to allow sufficient
time for any appeals against the conclusions of the subject board. At this
meeting, the subject board evaluates the academic performance of current
doctoral students for the previous academic year and may recommend the
termination of studies in cases of serious failure to fulfil ISP.

3. General responsibilities of doctoral students at IPS3

Doctoral students must fall into either the “teaching + project’ category (teach
at least 24 teaching units over the current and preceding semester and
participate in a project for at least 10 hours per week) or the “project + project’
category (participate in projects for a total of at least 15 hours per week).

At the beginning of their first year, doctoral students are automatically assigned
the status of “teaching doctoral students” and become eligible for the teaching
doctoral student scholarship as an additional component of their income. Before
the start of the summer semester, they must demonstrate that they fulfil the
criteria for one of the two categories mentioned above.

4. Handbook for doctoral study at IPS

Coordinator for doctoral study:

Oversees the content of the handbook for doctoral study in both Czech and
English versions and submits it by 1 April to the guarantors for revisions. The
coordinator presents the handbook at the May meeting of the management
team and incorporates comments within 14 days of the meeting. Subsequently,
the coordinator oversees the posting of the updated handbook on the website.

Guarantor:

3 These responsibilities primarily apply to doctoral students in the full-time form of study. Doctoral students in
the combined form of study are exempt from certain obligations depending on their study field.



Oversees the content of the sections of the handbook relating to their
respective study fields.

5. Open Day for doctoral study at IPS

Coordinator for doctoral study:

Proposes a date for the Open Day for doctoral study in February/March and
coordinates it with the guarantors to ensure their participation. The coordinator
ensures the organization and presentation of the event.

Submits the presentation for comments to the guarantors and the January
management meeting.

Makes sure that the information regarding the Open Day on the IPS website is
up to date.

Guarantor:

Approves the date for the Open Day.

Participates in the Open Day for doctoral study, where they present their
respective study fields to prospective applicants.

Oversees the content of the presentation for the respective study field.

6. Other administrative responsibilities

Coordinator for doctoral study:

At the beginning of the academic year, the coordinator organizes an
informative seminar for students on submitting a GAUK grant application.
Announces and administers the call for funding of international travel for full-
time doctoral students; submits a proposal for the evaluation of the call to IPS
based on its internal point system; informs doctoral students of the results.
Provides support to the guarantors with updating the website.

Oversees the promotion of the English-taught study program on the website
http://study.fsv.cuni.cz/.

Prepares documentation for meetings of the subject board related to the
approval of ISP and doctoral students’ annual evaluations. The coordinator
also prepares materials and information for the subject board concerning the
admission procedure.

Prepares the minutes of the subject board meetings relating to the doctoral
program agenda (including the discussion of study requirements, ISP, doctoral
student’s annual evaluations, and other matters). The guarantor of the study
field approves the minutes and is responsible for their accuracy. The
coordinator archives the minutes from the subject board meetings.

Guarantor:

Each year, the guarantor of the study field convenes the subject board at least
three times (in January, June, and September) in accordance with the
established schedule to discuss ISPs, doctoral students’ annual evaluations,
and all other matters necessary to ensure the effective operation of the doctoral
program.


http://study.fsv.cuni.cz/

e Approves the minutes of the subject board meeting and is responsible for their
accuracy.

e Approves the allocation of funding under the call for international travel for full-
time doctoral students. If a doctoral student requests a change to the
destination of the approved trip, the guarantor decides whether to approve the
request.

e Oversees the content concerning the study program and the subject board on
the IPS website.

e Proposes changes to the IPS website and oversees the content related to the
respective program.

e Submits requests to the Student Affairs Office for the appointment of
supervisors and committee members for admission procedures, state exams,
and dissertation theses defenses.

Academic Calendar

e Each year, the academic calendar is set out in the Dean’s Provision. The
calendar is available on the FSV UK website.
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https://fsv.cuni.cz/en/study/forms-manuals-and-regulations/academic-calendar

